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REPORT RECOMMENDATION TO COUNCIL
SUBJECT:










COUNCIL MEETING:

DEPARTMENT HEAD:






DATE:




APPROVED BY CAO:






DATE:




PURPOSE:
To
RECOMMENDATION:

That 
BACKGROUND:

Historical information, how the issue came forward, other pertinent info
ISSUES:

What issues impact the District and why should the District act.
OPTIONS AND DISCUSSION: 
Provide a minimum of two options for consideration.  Discuss each option, ideally from the advantages / disadvantages perspective to the District.  Italicize the discussion. 
Option 1) 
 
Option 2) 

Option 3)

IMPLICATIONS:    Provide as much information that is reasonably available on the recommendation.
1) Strategic Priorities:
(identify OCP, Strategic Plan, policies / priorities)
2) Climate Change:
mitigation (ID GHG emissions / compare to existing/reduction)

adaptation (consider adaptation plan / OCP adaptation strategies) 

3) Environment:

beyond adaptation, identify environmental consideration
4) Social:


how will the recommendation impact the social aspect of the community
5) Legal:


consider relevant legal opinions, legislation, bylaws, or policies 
6) Organization:

how will the recommendation impact the staffing / operational activities
7) Financial:

ID costs – now and future related costs (life cycle)
ATTACHMENTS:
List all attachments provided, and their significance
IMPLEMENTATION / COMMUNICATION:
Provide a detailed listing of actions related to communications following the decision.  

Example for a possible zoning bylaw amendment:

1. Notify the applicant regarding the decision of Council to consider an amendment.

2. Conduct research and develop draft bylaw by __________.  

3. Bring bylaw to Council for first two readings on ________________.  

4. Advertise public hearing in two consecutive newspapers no more than 10 days prior to public hearing.  Also place notice in District newsletter. 

5. Hold public hearing _______________.

6. Third reading and adoption _____________. 
7. Notify the applicant regarding the decision of Council.
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